THU TUC HANH CHINH: LINH VUC TON GIAO

I. M& HS:
THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA NHOM SINH HOAT TON GIAO TAP TRUNG .

1. Cach thire thuc hién

Hinh thirc ngp Thoi han giai quyét Phi, 1¢ phi Mo ta
Truc tiép 15 ngay
Truc tuyén 15 ngay
Dich vu buu chinh | 15 ngay

2. Thanh phan ho so

Loai gidy to Ban chinh | Ban sao
So yéu ly lich cua nguoi dai dién méi 1 0
Vin ban chip thuan cua té chic ton gido hoic t6 chie duoc cip ching nhan ding ky hoat dong ton gido vé
viéc thay d6i nguoi dai dién ddi véi nhom sinh hoat ton gio tap trung do té chirc dang ky 1 0
Bién ban cudc hop bau, ctr nguoi dai dién méi (néu co) 1 0




Loai gidy tor Béan chinh | Ban sao

Ding ky thay d6i nguoi dai dién cua nhém sinh hoat tdn gido tap trung la ngudi Viét Nam (Mau B6, Phu
luc ban hanh kém theo Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu duoc stra ddi bd 1 0
sung tai Phu luc 11, Nghi dinh sé 124/ND-CP ngay 11/6/2025 cua Chinh phu)

3. Trinh tu thwe hién

Budc 1: Trude khi thay doi nguoi dai dién, nhdm sinh hoat ton gido tap trung co trach nhiém gui ho so ding ky thay doi nguoi dai dién dén
Uy ban nhan dan cap xa noi c6 dia diém sinh hoat ton gi&o tap trung

Budc 2: Uy ban nhan dan cap xa xem xét ho so dang ky, trudng hop ho so chua day di, hop 18, Uy ban nhan dan cap xa hudng dan truc tiép
hoic thong bao qua thu dién tir, tin nhan dién thoai hodc vin ban cho nhém sinh hoat tén gido tap trung dé bo sung, hoan thién. Truong hop
tir chéi tiép nhan, giai quyét phai néu rd ly do. Thoi gian hoan thién hd so khong tinh vao thoi han giai quyét

Budc 3: Sau khi tham dinh hd so, Uy ban nhan dan cip xa chap thuan hoic khdng chap thuan vé viéc ding ky thay doi nguoi dai dién cua
nhom sinh hoat ton gi&o tap trung va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cap xa dé tra cho nhoém
sinh hoat t6n gido tap trung. Truong hop khdng chap thuan phai tra o1 bang van ban va néu rd ly do.

4. Co quan thye hién: Uy ban nhan dan cap xa

5. Yéu cau, diéu kién: khong

6. Thu tuc hanh chinh lién quan: khdng cé thong tin

Il. M& HS: 1.012592
THU TUC PANG KY HOAT PONG TIN NGUONG (CAP XA).

1. Cach thirc thyuce hién



Hinh thirc ndp Thoi han giai quyét Phi, 1¢ phi M5 ta
Truc tiép 15 ngay
Tryc tuyén 15 ngay

Dich vu buu chinh | 15 ngay

2. Thanh phan h so

Loai gidy to Ban chinh | Ban sao

Vin ban diang ky hoat dong tin ngudng hang nam hoic hoat dong tin ngudng bo sung (Mau B1, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh ph)... 1 0

3. Trinh ty thwe hién

Budc 1: Cham nhét 1a 30 ngay trudc ngdy co so tin ngudng bat dau hoat dong tin ngudng, ngudi dai dién hoac ban quan 1y co sé tin ngudng
c6 trach nhiém gui vin ban ding ky dén Uy ban nhan dan cip xa noi c¢6 co so tin ngudng

Budc 2: Uy ban nhan dan cip xa xem xét vin ban diang ky, truong hop vin ban chua day dua, hop 18, Uy ban nhan dan cip xa huéng dan truc
tiép hoic thong bao qua thu dién tir, tin nhan dién thoai hodc van ban cho nguoi dai dién hodc ban quan 1y co s tin ngudng dé bo sung, hoan
thién. Trudng hop tir chdi tiép nhan, giai quyét phai néu rd Iy do. Thoi gian hoan thién van ban dang ky khong tinh vao thoi han giai quyét.
Budc 3: Sau khi tham dinh vin ban dang ky, Uy ban nhan dan cap xa chap thuan hodc khdng chap thuan vé viéc dang ky hoat dong tin ngudng
va giri két qua giai quyét vé Bo phan Tiép nhan va tra két qua ctia Uy ban nhan dan cap xa dé tra cho nguoi dai dién hoac ban quan 1y co s
tin ngudng. Trudng hop khdng chap thuan phai tra loi bang van ban va néu rd ly do.

4. Co quan thyce hién: Uy ban nhan dan cap xa

5. Yéu cau, diéu kién:



4
- Nguoi dai dién hodc ban quan 1y co so tin ngudng cd trach nhiém giri vin ban ding ky hoat dong tin ngudng hang nim cham nhat 1a 30 ngay
trudc ngdy co s tin ngudng bat dau hoat dong tin ngudng.
- B6i voi co so tin ngudng da thong bao hoat dong tin ngudng hang nim trude ngdy Luat tin ngudng, ton gido cd hiéu luc, cham nhat 1a 30
ngay ké tir ngay Luat c6 hiéu luc c6 trach nhiém gui van ban diang ky dén Uy ban nhan dan cap xa noi co co sé tin ngudng.
- Viéc dang ky hoat dong tin ngudng hiang nam chi thuc hién mét lan
6. Thi tuc hanh chinh lién quan: khdng c6 thong tin

I11. Ma HS: 1.012591
THU TUC PANG KY BO SUNG HOAT PONG TIiN NGUONG (CAP XA).

1. Céach thirc thue hién

Hinh thirc nop Thoi han giai quyét Phi, 1¢ phi M6 ta
Truc tiép 15 ngay
Tryc tuyén 15 ngay

Dich vu buu chinh | 15 ngay

2. Thanh phan ho so



Loai gidy tor Béan chinh | Ban sao

Vin ban ding ky hoat dong tin ngudng hang nim hoic hoat dong tin ngudng bd sung (Mau B1, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu). 1 0

3. Trinh ty thue hién

Budc 1: Cham nhat 1a 20 ngay trudc ngay dién ra hoat dong tin ngudng khong cé trong vian ban da dugce dang ky, nguoi dai dién hoic ban
quan 1y co so tin ngudng c6 trach nhiém giri vin ban dang ky bd sung hoat dong tin ngudng dén Uy ban nhan dan cip xi noi c6 co so tin
nguong.

Budc 2: Uy ban nhan dan cap xa xem xét vin ban dang ky, trudng hop vin ban ding ky chua ddy da, hop 18, Uy ban nhan dan cap xa huéng
dan tryc tiép hoidc thong bao qua thu dién tu, tin nhan dién thoai hodc van ban cho ngudi dai dién hoac ban quan 1y co so tin ngudng dé bd
sung, hoan thién. Truong hop tir chéi tiép nhan, giai quyét phai néu ré ly do. Thoi gian hoan thién van ban dang ky khong tinh vao thoi han
giai quyét.

Budc 3: Sau khi tham dinh vin ban dang ky, Uy ban nhan dan cap xa chap thuan hoac khong chap thuan vé viéc diang ky bo sung hoat dong
tin ngudng va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cip xi dé tra cho nguoi dai dién hoac ban quan
Iy co so tin ngudng. Truong hop khéng chap thuan phai tra 10i bang van ban va néu rd ly do.

4. Co quan thuce hién: Uy ban nhan dan cap xa

5. Yéu cau, diéu kién:

Cham nhit 20 ngay truéc ngay dién ra hoat dong tin ngudng khong c6 trong van ban da duge dang ky, nguoi dai dién hodc ban quan Iy co so
tin nguong co trach nhiém gui van ban dang ky bo sung hoat dong tin ngudng.

6. Thu tuc hanh chinh lién quan: khdng cé thong tin

IV. Ma HS: 1.012590

THU TUC PANG KY SINH HOAT TON GIAO TAP TRUNG (CAP XA).



1. Cach thirc thyuc hién

Hinh thirc np Thoi han gidi quyét Phi, 1¢ phi M0 ta
Truyc tiép 20 ngay
Truc tuyén 20 ngay

Dich vu buu chinh | 20 ngay

2. Thanh phan ho so

Loai gidy to Ban chinh | Ban sao
Vin ban ding ky sinh hoat ton gi4o tap trung (Mau B5, Phuy luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cia Chinh phu). 1 0
Gidy to chimg minh c6 dia diém hop phap dé 1am noi sinh hoat ton gi4o; 1 0
Ban tom tit gi4o ly, gi4o luat dbi vai viéc dang ky quy dinh tai khoan 2 Didu 16 cua Luat tin ngudng, ton
gido.... 1 0
So yéu ly lich 1 0

3. Trinh tu thue hién
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Budc 1: T6 chic tén gido, to chie dugc cap chiing nhan dang ky hoat dong ton giao hodc ngudoi dai dién ciia nhom nguoi theo ton gido doi
Vvéi truong hop quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido guri hd so dang ky sinh hoat tén gido tap trung dén Uy ban nhan
dan cap xa noi c6 dia diém hop phap dé sinh hoat ton giao.

Budc 2: Uy ban nhan dan cap xa xem xét hd so dang ky, truong hop hd so chua day du, hop 18, Uy ban nhan dan cap xa hudng dan truc tiép
hoic thong bao qua thu dién tir, tin nhin dién thoai hoic van ban cho t6 chie dé bd sung, hoan thién ho so. Truong hop tir chdi tiép nhan, giai
quyét phai néu rd ly do. Thoi gian hoan thién hd so khong tinh vao thoi han giai quyét

Budc 3: Sau khi tham dinh hd so, Uy ban nhan dan cip xa chap thuan hoic khdng chap thuan vé viéc dang ky sinh hoat ton gido tap trung va
gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cap xa dé tra cho cac t6 chac hoic tra cho nguoi dai dién
nhom sinh hoat ton gio tap trung quy dinh tai khoan 2 Piéu 16 cua Luat tin ngudng, ton gido. Trudng hop khong chap thuan phai tra 1oi bang
van ban va néu ré ly do..

4. Co quan thuce hién: Uy ban nhan dan cap xa

5. Yéu cau, diéu kién:

- T6 chuc ton gido dang ky sinh hoat ton giao tép trung cho tin db tai nhitng noi chua du diéu kién thanh lap to chirc ton giao truc thudc; to
chire dugc cap ching nhan dang ky hoat dong ton gido dang ky sinh hoat ton gido tap trung cho nhitng nguoi thugc to chire khi dap tmg du
cac dieu Kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat tén gido tap trung c6 ngudi dai dién 1a cong dan Viét Nam thuong trd tai Viét Nam, c6 nang luc hanh vi dan sy day du;
khong trong thoi gian bi ap dung bién phap xu ly hanh chinh trong linh vuc tin ngudng, ton giao; khong c6 an tich hoac khong phai 1a nguoi
dang bi budc t6i theo quy dinh ctaa phap luat vé to tung hinh su.

+ Noi dung sinh hoat ton gido khong thudc truong hop quy dinh tai Piéu 5 caa Luat tin ngudng, ton giéo.

- Nhimg ngudi theo ton giao khong thuge trudong hop quy dinh tai khoan 1 Diéu 16 cua Luat tin ngudng, t6n gido dugc ding ky sinh hoat ton
gido tap trung khi dap tng du cac dieu kién néu trén va cac dicu Kién sau day:

+ Co6 giao ly, giao luat.

+ Tén cua nhom sinh hoat ton giao tap trung khong triing vai tén to chirc ton gido hoac t6 chirc da duoc cp ching nhan dang ky hoat dong
ton giao, tén t6 churc chinh tri, té6 chuc chinh tri - xa hoi hoac tén danh nhan, anh hung dan toc

6. Tha tuc hanh chinh lién quan: khdng cé thong tin



V. Ma HS: 1.012584
THU TUC PE NGHI THAY POI PIA PIEM SINH HOAT TON GIAO TAP TRUNG TRONG PIA BAN MQT XA (CAP XA).

1. Cach thirc thyuce hién

Hinh thirc ngp Thoi han giai quyét Phi, 1¢ phi Mo ta
Truc tiép 20 ngay
Tryc tuyén 20 ngay

Dich vu buu chinh | 20 ngay

2. Thanh phan hd so

Loai gidy to Ban chinh | Ban sao

Vin ban Bé nghi thay doi dia diém sinh hoat ton gi&o tap trung ciia nhom sinh hoat ton giéo tap trung 1a

ngudi Viét Nam (Mau B7, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua 1 0
Chinh phu).
Giay to ching minh c6 dia diém hop phap mai dé 1am noi sinh hoat ton gi&o tap trung 1 0

Vin ban chap thuan cua té chic ton gido hoac t6 chie dugc cap ching nhan dang ky hoat dong ton gido veé
viéc thay ddi dia diém ddi vi nhom sinh hoat ton gido do té chire ding ky.
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3. Trinh ty thye hién
Budc 1: Trude khi thay doi dia diém sinh hoat ton gi&o tap trung, nguoi dai dién ciia nhom sinh hoat ton giéo tap trung cé trach nhiém gui hd
so dé nghi thay doi dia diém sinh hoat ton gi4o tap trung dén Uy ban nhan dan cap xa
Budc 2: Uy ban nhan dan cap xa xem xét hd so dé nghi, truong hop hd so chua day du, hop 18, Uy ban nhan dan cap xa huéng dan truc tiép
hoic thong bao qua thu dién tu, tin nhin dién thoai hodc vin ban cho nguoi dai dién nhém sinh hoat ton gido tap trung dé b sung, hoan thién
hé so. Truong hop tir chéi tiép nhan, giai quyét phai néu rd ly do. Thoi gian hoan thién ho so khong tinh vao thai han giai quyét
Budc 3: Sau khi tham dinh hd so, Uy ban nhan dan cp xa chap thuan hozc khdng chap thuan vé viéc dang ky thay doi dia diém sinh hoat ton
gido cua nhom sinh hoat ton gido tap trung va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua caa Uy ban nhan dan cap xi dé tra
cho ngudi dai dién nhom sinh hoat tén gido tap trung. Trudng hop khdng chap thuan phai tra 1o biang vin ban va néu rd Iy do.
4. Co quan thye hién: Uy ban nhan dan cap xa
5. Yéu cau, diéu kién:
Cham nhit 1a 10 ngay ké tir ngay duoc chap thuan dia diem méi, nhém sinh hoat ton gido tap trung phai cham dut sinh hoat ton gio tai dia
diém cii va c6 trach nhiém thong bao bang van ban dén Uy ban nhan dan cap xa.
6. Thu tuc hanh chinh lién quan: khéng cé théng tin

VI. Ma HS: 1.012582
THU TUC PE NGHI THAY POI PIA PIEM SINH HOAT TON GIAO TAP TRUNG PEN PIA BAN XA KHAC (CAP XA).

1. Cach thire thye hién

Hinh thirc ndp Thoi han giai quyét Phi, 1¢ phi M6 ta

Truc tiép 20 ngay
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Tryc tuyén 20 ngay

Dich vu buu chinh | 20 ngay

2. Thanh phan h so

diém sinh hoat ton gi4o tap trung lan dau

Loai gidy to Ban chinh | Ban sao
Vin ban dé nghi Thay doi dia diém sinh hoat ton giao tap trung ciia nhom sinh hoat ton giéo tap trung 1a
ngudi Viét Nam(theo mau) 1 0
Gidy to ching minh c6 dia diém hop phap mai dé 1am noi sinh hoat ton gi4o tap trung; 1 0
Vin ban chap thuan cua té chic ton gido hoic to chie duoc cip ching nhan ding ky hoat dong ton gido vé
viéc thay doi dia diém ddi vi nhom sinh hoat t6n gido do to chirc ding ky; 1 0
Ban sao vin ban chap thuan dang ky sinh hoat ton gi4o tap trung cia Uy ban nhan dan cip xa noi c6 dia . .

3. Trinh tu thwe hién

Budc 1: Trude khi thay d6i dia diém sinh hoat ton gido tap trung dén dia ban x4 khéac, nguoi dai dién cua nhém sinh hoat tén gido tap trung co
trach nhiém gui hd so dé nghi thay doi dia diém sinh hoat ton gido tap trung dén dia ban xa khac dén Uy ban nhan dan cip xa noi du kién c6

dia diém moi

Budc 2: Uy ban nhan dan cap xa xem xét hd so dé nghi, truong hop hd so chua day du, hop 18, Uy ban nhan dan cap xa huéng dan truc tiép
hodc thong bao qua thu dién tu, tin nhan dién thoai hodc vian ban cho nguoi dai dién nhém sinh hoat ton gido tap trung dé b sung, hoan thién

hé so. Truong hop tir chi tiép nhan, giai quyét phai néu rd Iy do. Thoi gian hoan thién hd so khong tinh vao thoi han giai quyét.
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Budc 3: Sau khi tham dinh hd so, Uy ban nhan dan cp xa chap thuan hozc khdng chap thuan vé viéc dang ky thay doi dia diém sinh hoat ton
gido tap trung dén dia ban xa khéac va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua caa Uy ban nhan dan cap xa dé tra cho nguoi
dai dién nhom sinh hoat tén gido tap trung. Truong hop khong chap thuan phai tra 16i bang van ban va néu r6 Iy do.
4. Co quan thye hién: Uy ban nhan dan cap xa
5. Yéu cau, diéu kién:
Cham nhat la 10 ngay ké tir ngay dwoc chap thuan dia diém méi, nhém sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia
diém cii va c6 trach nhiém thong bao bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém sinh hoat tén giao tap trung ci.
6. Tha tuc hanh chinh lién quan: khéng cé théng tin

VII. Ma HS: 1.013798

THU TUC PE NGHI GIANG PAO NGOAI BIA BAN PHU TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP PA PANG KY
CO QUY MO TO CHUC TRONG MOQT XA).

1. Cach thire thue hién

Hinh thirc ndp Théi han giai quyét Phi, 1¢ phi M6 ta
Truc tiép 25 ngay
Tryc tuyén 25 ngay

Dich vu buu chinh | 29 ngay
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2. Thanh phén hé so

Loai gidy tor Ban chinh | Ban sao

Tén mau don, mau to khai: DPé nghi giang dao ngoai dia ban phu trach, co so tén gido hoic dia diém hop
phap di dang ky (Mau B35 Phy luc ban hanh kém theo Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 cia 1 0
Chinh phu, dugc stra d6i tai Phu luc 11 Nghi dinh 124/2025/ND-CP ngay 11/6/2025 cia Chinh ph)

Thanh phan hé so: + Vian ban dé nghi (theo mau); + Chuong trinh t6 chuc; noi dung; thanh phan tham duy. -
S6 luong hd so: 01 (bo). 1 L

3. Trinh tu thwe hién

- Buéde 1: Trude khi giang dao ngoai dia ban phu trach, co s ton gido, dia diém hop phap di dang ky co quy mé td chirc & mot x4, chuc sac,
chuc viéc, nha tu hanh c6 trach nhiém giri van ban dé nghi d¢én Uy ban nhan dan cap xa.

- Budc 2: Uy ban nhan dan cap xa xem xét van ban dé nghi, truong hop ho so dé nghi chua day du, hop 1€, Uy ban nhan dan cap xa huéng dan
truc tiép hoic thong bao qua thu dién tir, tin nhan dién thoai hodc van ban cho chuc sic, chirc viée, nha tu hanh dé bd sung, hoan thién vin ban
dé nghi. Truong hop tir chéi tiép nhan, giai quyét phai néu rd ly do. Thoi gian hoan thién van ban dé nghi khdng tinh vao thoi han giai quyét.
- Buéc 3: Uy ban nhan dan cap x& phéi hop vai cac co quan lién quan tham dinh vian ban dé nghi (néu can). Sau khi tham dinh hé so, Uy ban
nhan dan cip x& chap thuan hoic khong chap thuan vé viéc giang dao ngoai dia ban phu trach, co sd ton gido, dia diém hop phap da dang ky
va guri két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cap x4 dé tra cho chic sac, chtc viée, nha tu hanh. Trudng
hop khéng chap thuan phai tra loi bang van ban va néu rd ly do..

4. Co quan thye hién: Uy ban nhan dan cap xa

5. Yéu cau, diéu kién: khong

6. Thu tuc hanh chinh lién quan: khong c6 thong tin
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VIII. Ma HS:

THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON GIAO, PIA PIEM HQP PHAP DA PANG KY CO QUY MO TO
CHUTC O MOT XA.

1. Cach thirc thyuc hién

Hinh thirc np Thoi han gidi quyét Phi, 1¢ phi M0 ta
Truc tiép 25 ngay
Truc tuyén 25 ngay

Dich vu buu chinh | 25 ngay

2. Thanh phan ho so

Loai gidy to Ban chinh | Ban sao

Thanh phan hd so: + Vin ban dé nghi (theo mau); + Chuong trinh td chuc cudc I&; du kién thanh phén
tham du cuoc 1. - S6 luong hd so: 01 (bo).

Tén mau don, mau to khai: Dé nghi to chirc cudc 18 ngoai co sé tn gido hoic dia diém hop phap da diang
ky (Mau B34 Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu, 1 1
dugc sira doi tai Phu luc 11 Nghi dinh sé 124/2025/ND-CP ngay 11/6/2025 caa Chinh phu).

3. Trinh tu thue hién



14
- Budc 1: Trudc khi t chuc cudc IE ngoai co so ton gido, dia diém hop phap da dang ky c6 quy mo td chirc & mot x4, to chirc ton giéo, to chirc
tén gido truc thudc, t6 chirc duoc cap chiing nhan dang ky hoat dong tén gido co trach nhiém gui vin ban dé nghi ¢én Uy ban nhan dan cap
xa.
- Buéc 2: Uy ban nhan dan cap xa xem xét hd so dé nghi, truong hop hd so dé nghi chua day du, hop I¢, Uy ban nhan dan cap xa huéng dan
truc tiép hodc thong bao qua thu dién ti, tin nhin dién thoai hodc van ban cho td chtrc dé bd sung, hoan thién vin ban dé nghi. Truong hop tir
chéi tiép nhan, giai quyét phai néu rd ly do. Thoi gian hoan thién vin ban dé nghi khong tinh vao thoi han giai quyét.
- Budc 3: Uy ban nhan dan cap x& phdi hop véi cac co quan lién quan tham dinh vin ban dé nghi (néu can). Sau khi thim dinh vin ban dé
nghi, Uy ban nhan dan cip x& chap thuan hoic khong chap thuan vé viéc té chirc cudc I8 ngoai co s ton gido, dia diém hop phap da dang ky
va giri két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cap xa dé tra cho t6 chtrc. Truong hop khdng chap thuan
phai tra loi bang van ban va néu rd ly do.
4. Co quan thuce hién: Uy ban nhan dan cap xa
5. Yéu cau, diéu kién: khong
6. Thu tuc hanh chinh lién quan: khéng cé théng tin

IX. Ma HS: 1.013796

THU TUC PE NGHI TO CHU'C PAI HQI CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC
CAP CHUNG NHAN PANG KY HOAT PQONG TON GIAO CO PIA BAN HOAT PQNG O MQT XA.

1. Céach thirc thye hién

Hinh thirc np Thoi han giai quyét Phi, 1¢ phi M6 ta

Truc tiép 25 ngay




15

Tryc tuyén 25 ngay

Dich vu buu chinh | 25 hgay

2. Thanh phan h so

Loai gidy to Ban chinh | Ban sao

Thanh phan ho so: + Vin ban dé nghi (theo mau); + Chuong trinh t6 chire dai hoi; du kién thanh phan, s6
lugng ngudi tham dy; + Bao céo tong két hoat dong cua to chirc; + Dy thao hién chuong hoac hién chuong 1 1
stra d6i (néu co). - S6 luong hd so: 01 (bo).

Tén mau don, mau to khai: Dé nghi vé viéc té chirc dai hoi (Mau B33 Phuy luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctua Chinh phi, duoc stra d6i tai Phu luc 11 ban hanh kém theo 1 1
Nghi dinh s 124/2025/ND-CP ngay 11/6/2025 ctia Chinh phu).

3. Trinh ty thwe hién

- Buéc 1: T chirc tén gido, to chire ton gido truc thudc, to chie dugc cap ching nhan ding ky hoat dong ton gido co dia ban hoat dong & mot
xa trudc khi to chire dai hoi co trach nhiém gui hd so dé nghi dén Uy ban nhan dan cap xa.

- Buéc 2: Uy ban nhan dan cip xa xem xét hd so dé nghi, trudng hop hd so chua day du, hop 18, Uy ban nhan dan cap xa hudng dan truc tiép
hodc thong bao qua thu dién tir, tin nhan dién thoai hoic vin ban cho to chirc hodc ngudi dai dién cia nhom ngudi theo ton gido dé bo sung,
hoan thién hd so. Truong hop tir chdi tiép nhan, giai quyét phai néu rd ly do. Thai gian hoan thién hd so khéng tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan cip xa chap thuan hoic khong chap thuan vé viéc to chac dai hoi va giri két qua giai
quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cip x4 dé tra cho céc to chirc. Truong hop khong chap thuan phai tra loi bang
van ban va néu rd ly do..

4. Co quan thyce hién: Uy ban nhan dan cap xa

5. Yéu céu, diéu kién: khong



6. Thu tuc hanh chinh lién quan: khéng c6 théng tin
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